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OF F ICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION -- -_I_- -I 

i 

APPLICATION FOR RECORDS RETENTION SCHEDULE 
---- L*--- ,---_----- 

CTIONS: See Publication No. 7 6 - G r  instructions on completing this form. Forward 5igne.d oreginal to 
Department of Archives and History, Records, Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, i 

I 

I - L--- 
1 Attention: Scheduling Section. 

r- FOR -- AGENCY ___  . T - A g i ” , A d d r e s s  USE 

t Motor Carrier Certification and 
Application Date Public Service Commission 

Enforcement Division, Suite 1215 --I 1001 International Boulevard 
c __ . - __ 
1 

___ __ 
: Aplilication Number 

- . .~ ~.. ~ ~ ~ ~ _ _  ~~~ 1 & p e T l % ! . ~ ~ , ~ ~  kQTgb,3@x54 .=_~ ,-- -~-_-~~.~-:_=== 12. Person to Contact 

--- Nora Blair -- ~ ~ - .  - -~~ Accnunti~ng Technlcfan 

.. a. Establish Retention Schedule; record will continue to accumulate. ’ 

Working Title 

I -  

: 3. ActionRequested i 
b. U Dispose of present accumulation: no further accumulation anticipated. 

FOR RECORDS MANAGEMENT USE - ~ 

Application Number 

- -  
Derc Received 

BANK STATEMENTS ANI) CANCELLED CHECKS FILE FY67 to date 
6. Division and Office Function What is the function of the Division and the Office in which this record series is created? 

The Motor Carrier Certification and Enforcement Division is responsible for administer 
ing the Georgia laws requiring “for hire” motor carriers to obtain Certificate of 
Public Convenience and Neccessity where intrastate operations are involved; registers 
and collects prescribed fees for all vehicles operated under such Certificates; files 
evidence of liability and cargo insurance coverage; identifies vehicles and files 
tariff naming rates and changes. Also, the Division receives, processes and assigns 
for public hearing before the Commission, all applications for such Certificates. < 

- 
7. Record Series Dasuiption This file contains the following documents (include fofm numbwsand rirles, ifany): 

Attach s a w t h e  file. ’ 
Oocumentsrelating to: refunding fee enied certificates or reissued or duplicate stamps. 

Included are: monthly bank statemeats and cancelled checks 

File i s  arraQged: ~ chronologically by date statement received. 1 

~- ~. ~ . . ~  . .  -~ -__- - I. ~ ~ ___ 
8. Monthly Reference Rate How often are records referred to which are: 

One to six,months o l d e Q & F ;  Seven to twelve months old ~.; Thirteen to twenty-four months old &l%A5;-& 

~ twcnt$five ~ ~ ~ months and older -~ -.. _. .. .~ -..? ~- . ~. .. ~~ ~- ~ _. - - . ~~- ~ 
~ ~ 

. . .  

e r  
9. Anriiial Ra* 6f Accumulation of Recordr 

. Other (qoecify) d~!dd----& __ < .  

Lett‘et-size drawers - c ~ - ,  tir ..? .; ze drawers Shelves , 
8 

~~ -~ . . L’.A.*- -_ .- - tonc) 
.~ ~ I ..__cu_ .. ~ 

4 R - - 5 0 - ? 1 ;  k v .  76 



State 
a. State Law __ __ _ _  .. . .-years. d. Audit period - .A --__ years. 
b. Statute of limitation , - .~.~_-years. e. Administrative need - . ~- -1 __..-_years. 
c. Federal law years. f. Federal retention instructions , . ears. 

Attach copy or excert of laws or regulations. Explain administrative need. 

I 

j 
I 
i 
! 

__-_ __ ___ - ~ -~ .. ~~ ~-. - 
12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: I 0 Calendar Year;= Fiscal Year; 0 Other 

% Hold in the current files area ___- -rnonth(s) - 
0 Transfer to local holding area; hold -__. - _-year(s); then 
0 Transfer to State Records Center; hold I _- 

W Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

- year(s);-r unti l  State audit i s  completed, 
whichever is later; then 

year(s); then 

. .  

These instructions apply to a l l  prior and future accumulations of the series. 


